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SUBMITTAL REQUIREMENTS RA 
(U) RE B U I L D  AP P RO V AL  P E RM I T  

( N o n -C o n f o r m i n g  U s e s )  
 

City of Renton Development Services Division 
1 0 5 5  Sou th  G ra d y W a y-Renton,  W A  9 8 0 5 5   
P h one:  4 2 5 -4 3 0 -7 2 0 0  F a x :  4 2 5 -4 3 0 -7 2 3 1  

 
PURPOSE:  A nonconforming use is “a lawful use of land  t h at  d oes not  comp ly  wit h  t h e current  use 
regulat ions for it s z one,  b ut  wh ich  comp lied  wit h  ap p licab le regulat ions at  t h e t ime t h e use was 
est ab lish ed . ”   D amaged  legal nonconforming uses are allowed  t o b e reest ab lish ed / reb uilt  as a mat t er of 
righ t ,  wh ere t h e cost s associat ed  wit h  reest ab lish ing t h e use d o not  ex ceed  fift y  p ercent  ( 5 0 % )  of t h e 
most  recent ly  assessed  v alue.  T h e p urp ose of a C ond it ional Ap p rov al P ermit  for a non-conforming use is 
t o allow a nonconforming use( s)  t h at  b ecame n o n c o n f o r m i n g  a s a  c o n seq uen c e o f  C o d e a m en d m en t s i n  
J un e 1 9 9 3 ,  o r  sub seq uen t  a m en d m en t s ,  t o b e reest ab lish ed  or reb uilt  ev en t h ough  t h e cost  t o 
reest ab lish  t h e use would  ex ceed  5 0 %  of t h e most  recent ly  assessed  or ap p raised  v alue.  
 
F REE C ON SUL T A T I ON  M EET I N G :  P rior t o sub mit t ing an ap p licat ion,  t h e ap p licant  sh ould  informally  
d iscuss t h e p rop osed  d ev elop ment  wit h  t h e D ev elop ment  S erv ices D iv ision.   T h e D ev elop ment  S erv ices 
D iv ision will p rov id e assist ance and  d et ailed  informat ion on t h e C it y ’ s req uirement s and  st and ard s.   
Ap p licant s may  also t ak e t h is op p ort unit y  t o req uest  t h e waiv er of t h e C it y ’ s t y p ical ap p licat ion sub mit t al 
req uirement s wh ich  may  not  b e ap p licab le t o t h e sp ecific p rop osal.   F or furt h er informat ion on t h is 
meet ing,  see t h e inst ruct ion sh eet  ent it led  " S ub mit t al R eq uirement s: P re-Ap p licat ion. ”    
 
C OM PL ET E A PPL I C A T I ON  REQ UI RED :  I n ord er t o accep t  y our ap p licat ion,  each  of t h e numb ered  
it ems must  b e sub mit t ed  at  t h e s a m e  t i m e .   I f y ou h av e receiv ed  a p rior writ t en waiv er of a sub mit t al 
it em( s)  d uring a p re-ap p licat ion meet ing,  p lease p rov id e t h e waiv er form in lieu of any  sub mit t al it em not  
p rov id ed .   A l l  p l a n s  a n d  a t t a c h m e n t s  m u s t  b e  f o l d e d  t o  a  s i z e  n o t  e x c e e d i n g  8 ½  b y  1 1  i n c h e s .  
 

 
 
A PPL I C A T I ON  SUB M I T T A L  H OURS:  Ap p licat ions sh ould  b e sub mit t ed  t o D ev elop ment  S erv ices st aff 
at  t h e 6 t h  floor count er of R ent on C it y  H all,  1 0 5 5  S out h  G rad y  W ay ,  b et ween 8 :0 0  A. M .  and  4 :0 0  P . M .  
M ond ay  t h rough  F rid ay .   An ap p oint ment  t o sub mit  y our ap p licat ion is not  necessary .   D ue t o t h e 
screening t ime req uired ,  ap p licat ions d eliv ered  b y  messenger cannot  b e accep t ed .   
 

All Plans and Attachments must be folded 8 ½”by 11” 
 
A PPL I C A T I ON  M A T ERI A L S: 
 
1 .     Pre-A p p l i c a t i o n  M eet i n g  S u m m a ry :  I f th e a pplica tion w a s review ed  a t a  “ pre-a pplica tion 

APPLICATION SCREENING:  Ap p l i c a n t s  a r e  e n c o u r a g e d  t o  b r i n g  i n  o n e  c o p y  o f  t h e  a p p l i c a t i o n  
p a c k a g e  f o r  i n f o r m a l  r e v i e w  b y  s t a f f ,  p r i o r  t o  m a k i n g  t h e  r e q u e s t e d  n u m b e r  o f  c o p i e s ,  c o l o r e d  
d r a w i n g s ,  o r  p h o t o  r e d u c t i o n s .  Pl e a s e  a l l o w  a p p r o x i m a t e l y  4 5  m i n u t e s  f o r  a p p l i c a t i o n  
s c r e e n i n g .  
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meeting”, please provide 5 copies of  th e w ritten summary  provided to y ou.    
2 .      W a iv er  F or m :  I f  y ou rec eived a w aiver f orm during or af ter a “ pre-applic ation meeting”, please 

provide 5 copies of  th is f orm.  
  
3 .     L a n d  U se P er m it  M a st er  A ppl ica t ion  F or m :  P lease provide th e or ig in a l  plus 1 1  copies of  th e 

C O M P L E T E D  C ity  of  R enton D evelopment S ervic es D ivision’ s M aster A pplic ation f orm.   
A pplic ation must h ave notariz ed signatures of  A L L  c urrent property  ow ners listed on th e T itle 
R eport.  I f  th e property  ow ner is a c orporation, th e auth oriz ed representative must attac h  proof  of  
signing auth ority  on b eh alf  of  th e c orporation.  T h e legal desc ription of  th e property  must b e 
attac h ed to th e applic ation f orm.  

  
4 .     P r oj ect  N a r r a t iv e:  P lease provide 1 1  copies of  a c lear and c onc ise desc ription of  th e proposed 

proj ec t, inc luding th e f ollow ing:  
• P roj ec t name, siz e and loc ation of  site 
• L and use permits req uired f or proposed proj ec t 
• Z oning designation of  th e site and adj ac ent properties 
• C urrent use of  th e site and any  ex isting improvements 
• S pec ial site f eatures ( i. e.  w etlands, w ater b odies, steep slopes)  
• S tatement addressing soil ty pe and drainage c onditions 
• P roposed use of  th e property  and sc ope of  th e proposed development   
• F or plats indic ate th e proposed numb er, net density  and range of  siz es ( net lot area)  

of  th e new  lots 
• A c c ess 
• P roposed of f -site improvements ( i. e.  installation of  sidew alk s, f ire h y drants, sew er 

main, etc . )  
• T otal estimated c onstruc tion c ost and estimated f air mark et value of  th e proposed 

proj ec t 
• E stimated q uantities and ty pe of  materials involved if  any  f ill or ex c avation is 

proposed 
• N umb er, ty pe and siz e of  any  trees to b e removed 
• E x planation of  any  land to b e dedic ated to th e C ity  
• A ny  proposed j ob  sh ac k s, sales trailers, and/ or model h omes 
• A ny  proposed modif ic ations b eing req uested ( inc lude w ritten j ustif ic ation)  

F or proj ec ts loc ated w ith in 1 0 0  f eet of  a stream or w etland, please inc lude:  
•  D istanc e in f eet f rom th e w etland or stream to th e nearest area of  w ork  

F or proj ec ts loc ated w ith in 2 0 0 -f eet of  B lac k  R iver, C edar R iver, S pringb rook  C reek , M ay  C reek  
and L ak e W ash ington please inc lude th e f ollow ing additional inf ormation:  

• D istanc e f rom c losest area of  w ork  to th e ordinary  h igh  w ater mark .  
• D esc ription of  th e nature of  th e ex isting sh oreline 
• T h e approx imate loc ation of  and numb er of  residential units, ex isting and potential, 

th at w ill h ave an ob struc ted view  in th e event th e proposed proj ec t ex c eeds a h eigh t 
of  3 5 -f eet ab ove th e average grade level 

  
5 .     W r it t en  S t a t em en t  J u st if y in g  N on con f or m in g  U se:  P lease provide 5 copies of  a statement 

demonstrating at least th ree of  th e f ollow ing c riteria h ave b een satisf ied:   
• C om m u n it y  N eed :  T h ere sh all b e a c ommunity  need f or th e proposed use at its 

present loc ation.  I n th e determination of  c ommunity  need, c onsideration sh all b e 
given to th e f ollow ing f ac tors, among all oth er relevant inf ormation:   

a. T h e c ontinuanc e of  th e nonc onf orming use sh ould not result in 
eith er th e detrimental over-c onc entration of  a partic ular use w ith in 
th e C ity  or w ith in th e area surrounding th e site.   
b .  T h at th e ex isting loc ation is or c an b e made suitab le f or th e ex isting use.   

 
• E f f ect  on  A d j a cen t  P r oper t y :  T h e ex isting nonc onf orming use h as not resulted in 

undue adverse ef f ec ts on adj ac ent properties f rom noise, traf f ic , glare, vib ration, etc . , 
( i. e.  does not ex c eed normal levels in th ese areas emanating f rom surrounding 
permitted uses) .  
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• Historical Significance: The existing use was associated with a historical  ev ent or 
activ ity  in the com m unity  and as a resul t has historical  signif icance.  

• E conom ic Significance: The existing use p rov ides sub stantial  b enef it to the 
com m unity  b ecause of  either the em p l oy m ent of  a l arge num b er of  p eop l e in the 
com m unity ,  the generation of  considerab l e retail  and/ or b usiness/ occup ation tax 
rev enues to the C ity ,  or it p rov ides needed af f ordab l e housing.   

• T im eliness w ith  E x isting P lans and  P rogram s: B ecause of  the anticip ated m ark et 
tim ing f or p erm itted uses in the z one,  retention of  the existing nonconf orm ing use 
woul d not im p ede or del ay  the im p l em entation of  the C ity ' s C om p rehensiv e P l an.   

  
6 .     F ees:  The ap p l ication m ust b e accom p anied b y  the req uired ap p l ication f ee ( see F ee S chedul e) .   

L and use f ees are cal cul ated b y  charging the f ul l  am ount f or the m ost exp ensiv e l and use p erm it 
needed and hal f -p rice f or each additional  l and use p erm it.  P l ease cal l  ( 4 2 5 )  4 3 0 -7 2 9 4  to v erif y  
the exact am ount req uired.  C heck s shoul d b e m ade out to the City of Renton and can not b e 
accep ted f or ov er the total  f ee am ount.   

  
7 .     N eigh b orh ood  D etail M ap :  P l ease p rov ide 1 2  cop ies of  a m ap  drawn at a scal e of  1 "  =  1 0 0 '  or 

1 "  =  2 0 0 '  ( or other scal e ap p rov ed b y  the D ev el op m ent S erv ices D iv ision)  to b e used to identif y  
the site l ocation on p ub l ic notices and to rev iew com p atib il ity  with surrounding l and uses.  The 
m ap  shal l  identif y  the sub j ect site with a m uch dark er p erim eter l ine than surrounding p rop erties 
and incl ude at l east two cross streets in al l  directions showing the l ocation of  the sub j ect site 
rel ativ e to p rop erty  b oundaries of  surrounding p arcel s.   The m ap  shal l  al so show: the p rop erty ' s 
l ot l ines,  l ot l ines of  surrounding p rop erties’ ,  b oundaries of  the C ity  of  R enton ( if  ap p l icab l e) ,  north 
arrow ( oriented to the top  of  the p l an sheet) ,  grap hic scal e used f or the m ap ,  and C ity  of  R enton 
( not K ing C ounty )  street nam es f or al l  streets shown.  P l ease ensure al l  inf orm ation f its on a 
singl e m ap  sheet.  
 
K rol l  M ap  C om p any  ( 2 0 6 -4 4 8 -6 2 7 7 )  p roduces m ap s that m ay  serv e this p urp ose or y ou m ay  use 
the K ing C ounty  A ssessor’ s m ap s as a b ase f or the N eighb orhood D etail  M ap .   A dditional  
inf orm ation ( i. e.  current city  street nam es)  wil l  need to b e added b y  the ap p l icant.  

  
8 .     Site P lan:  P l ease p rov ide 1 2  cop ies of  a f ul l y -dim ensioned p l an sheet drawn at a scal e of  1 " = 2 0 '  

( or other scal e ap p rov ed b y  the D ev el op m ent S erv ices D iv ision) .   W e p ref er the site p l an b e 
drawn on one sheet of  p ap er unl ess the siz e of  the site req uires sev eral  p l an sheets to b e used.   
I f  y ou are using m ore than a singl e p l an sheet,  p l ease indicate connecting p oints on each sheet.  
 
The S ite P l an shoul d show the f ol l owing: 

• N am e of  p rop osed p roj ect 
• D ate,  scal e,  and north arrow ( oriented to the top  of  the p ap er/ p l an sheet)  
• D rawing of  the sub j ect p rop erty  with al l  p rop erty  l ines dim ensioned and nam es of  

adj acent streets 
• W idths of  al l  adj acent streets and al l ey s 
• L ocation of  al l  existing p ub l ic im p rov em ents incl uding,  b ut not l im ited to,  curb s,  

gutters,  sidewal k s,  m edian isl ands,  street trees,  f ire hy drants,  util ity  p ol es,  etc. ,  al ong 
the f ul l  p rop erty  f rontage 

• L ocation and dim ensions of  existing and p rop osed:  
1 .  structures  
2 .  p ark ing,  of f -street l oading sp ace,  curb  cuts and aisl e way s  
3 .  f encing and retaining wal l s  
4 .  f ree-standing signs and l ighting f ixtures 
5 .  ref use and recy cl ing areas  
6 .  util ity  j unction b oxes and p ub l ic util ity  transf orm ers 
7 .  storage areas and j ob  shack s/ sal es trail ers/ m odel  hom es 

• S etb ack s of  al l  p rop osed b uil dings f rom  p rop erty  l ines 
• L ocation and dim ensions of  al l  easem ents ref erenced in the titl e rep ort with the 

recording num b er and ty p e of  easem ent ( e. g.  access,  sewer,  etc. )  indicated 
• L ocation and dim ensions of  natural  f eatures such as stream s,  l ak es,  req uired b uf f er 

areas,  op en sp aces,  and wetl ands 
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• Ordinary high water mark and distanc e to  c l o sest area o f  wo rk f o r any p ro j ec t l o c ated 
within 2 0 0 -f eet f ro m a l ake o r stream 

9 .     Architectural Elevations:  P l ease p ro v ide 5  cop ies,  f o r each b u il ding and each b u il ding f ac e 
( N , S , E , W ) ,  o f  a 2 4 ”  x  3 6 ”  f u l l y-dimensio ned arc hitec tu ral  el ev atio n p l an drawn at a sc al e o f  1 / 4 ”  =  
1 ’  o r 1 / 8 ”  =  1 ’  ( o r o ther siz e o r sc al e ap p ro v ed b y the D ev el o p ment S erv ic es D iv isio n) .   T he p l ans 
mu st c l earl y indic ate the inf o rmatio n req u ired b y the “ P ermits”  sec tio n o f  the c u rrentl y ado p ted 
U nif o rm B u il ding C o de and R C W  1 9 . 2 7  ( S tate B u il ding C o de A c t,  S tatewide amendments) ,  
inc l u ding,  b u t no t l imited to  the f o l l o wing:  
 

• I dentif y b u il ding el ev atio ns b y street name ( when ap p l ic ab l e)  and o rientatio n i. e.  
B u rnett A v e.  ( west)  el ev atio n  

• E x isting and p ro p o sed gro u nd el ev atio ns 
• E x isting av erage grade l ev el  u nderneath p ro p o sed stru c tu re 
• H eight o f  ex isting and p ro p o sed stru c tu res sho wing f inished ro o f  to p  el ev atio ns 

b ased u p o n site el ev atio ns f o r p ro p o sed stru c tu res and any ex isting/ ab u tting 
stru c tu res 

• B u il ding material s and c o l o rs inc l u ding ro o f ,  wal l s,  any wirel ess c o mmu nic atio n 
f ac il ities,  and enc l o su res 

• F enc e o r retaining wal l  material s,  c o l o rs,  and arc hitec tu ral  design 
• A rc hitec tu ral  design o f  o n-site l ighting f ix tu res 
• S c reening detail  sho wing heights,  el ev atio ns,  and b u il ding material s o f  p ro p o sed 

sc reening and/ o r p ro p o sed l andsc ap ing f o r ref u se/ rec yc l ing areas 
• C ro ss sec tio n o f  ro o f  sho wing l o c atio n and height o f  ro o f -to p  eq u ip ment ( inc l u de air 

c o nditio ners,  c o mp resso rs,  etc . )  and p ro p o sed sc reening 
  
1 0 .   P lan R ed uctions:  P l ease p ro v ide one 8  ½ "  x  1 1 "  p hotog rap hic red uction o f  al l  req u ired f u l l  

siz e p l an sheets,  whic h inc l u de:  l andsc ap e p l ans,  c o nc ep tu al  u til ity p l ans,  site p l an o r p l at p l an,  
neighb o rho o d detail  map ,  to p o grap hy map ,  tree c u tting/ l and c l earing p l an,  grading p l an,  and 
b u il ding el ev atio ns.  T hese redu c tio ns are u sed to  p rep are p u b l ic  no tic e p o sters and to  p ro v ide 
the p u b l ic  with inf o rmatio n ab o u t the p ro j ec t.  A  p ho to grap hic  redu c tio n is a p ho to  q u al ity ( no t 
transp arent)  c o p y o f  a digital l y sc anned o riginal  do c u ment.  C o p y mac hine redu c tio ns o r p l o tted 
redu c tio ns c anno t b e ac c ep ted.  P l ease ensu re the redu c ed N eighb o rho o d D etail  M ap  is l egib l e 
and wil l  disp l ay eno u gh c ro ss streets to  easil y identif y the p ro j ec t l o c atio n when c ro p p ed to  f it in a 
4 "  b y 6 "  p u b l ic  no tic e sp ac e.  Onc e the p ho to grap hic  redu c tio ns hav e b een made,  p l ease al so  
make one 8  ½ "  x  1 1 "  reg ular p hotocop y  o f  eac h p ho to grap hic  redu c tio n sheet.  R o yal  
R ep ro grap hic s ( 4 2 5 ) -2 5 1 -8 2 3 0 ,  L itho  D esign ( 2 0 6 )  5 7 4 -3 0 0 0 ,  T he C o p y C o mp any ( 2 0 6 )  6 2 2 -
4 0 5 0 ,  and R ep ro grap hic s N W / F o rd G rap hic s ( 2 0 6 ) -6 2 4 -2 0 4 0 ,  ( 4 2 5 )  8 8 3 -1 1 1 0 ,  ( 2 5 3 )  3 8 3 -6 3 6 3  
p ro v ide this serv ic e.  

  
1 1 .   C olored  M ap s f or D isp lay  ( D O  N O T  M O U N T  O N  F O AM -C O R E O R  O T H ER  B AC K I N G ) :  

P l ease c o l o r 1  cop y  o f  eac h o f  the f o l l o wing f u l l  siz e p l an sheets ( 2 4 "  x  3 6 " )  o r o ther siz e 
ap p ro v ed b y the D ev el o p ment S erv ic es D iv isio n)  with a 1 / 4 "  o r l arger f el t tip  marker f o r u se in 
p resenting the p ro j ec t to  the E nv iro nmental  R ev iew C o mmittee and at any req u ired p u b l ic  
hearing:  

• N eighb o rho o d D etail  M ap  
• S ite P l an 
• L andsc ap ing P l an  
• E l ev atio ns 
 

T he f o l l o wing c o l o rs are req u ired:  
  

R ed -N o rth A rro w,  o u ter p ro p erty b o u ndary.   P ro p o sed new l o t l ines ( dashed) .  D o  no t c o l o r 
ex isting l o t l ines whic h are to  b e el iminated o r rel o c ated.   
  
B lue-S treet names identif ied with l ettering o f  at l east 1 ”  in height.   S treet names mu st b e 
l egib l e at a distanc e o f  1 5 -f t.   
  
B row n
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Brown-E x i s t i n g  b u i l d i n g s  ( P l e a s e  d o  n o t  c o l o r  b u i l d i n g s  w h i c h  w i l l  b e  d e m o l i s h e d  o r  
r e m o v e d )  
Y e l l ow-P r o p o s e d  b u i l d i n g s  
 
L i g h t  G re e n-L a n d s c a p e d  a r e a s  
 
D a rk  G re e n-A r e a s  o f  u n d i s t u r b e d  v e g e t a t i o n     

 

All Plans and Attachments must be folded to 8½” by 11” 
 
REVIEW PROCESS:  O n c e  a  c o m p l e t e  l a n d  u s e  a p p l i c a t i o n  p a c k a g e  h a s  b e e n  a c c e p t e d  f o r  i n i t i a l  
r e v i e w ,  t h e  D e v e l o p m e n t  S e r v i c e s  D i v i s i o n  w i l l  p o s t  t h r e e  n o t i c e s  o f  t h e  a p p l i c a t i o n  a t  o r  n e a r  t h e  s u b j e c t  
s i t e  a n d  m a i l  n o t i c e s  t o  p r o p e r t y  o w n e r s  w i t h i n  3 0 0  f e e t  o f  t h e  s i t e .  T h e  a p p l i c a t i o n  w i l l  b e  r o u t e d  t o  o t h e r  
C i t y  d e p a r t m e n t s  a n d  o t h e r  j u r i s d i c t i o n s  o r  a g e n c i e s  w h o  m a y  h a v e  a n  i n t e r e s t  i n  t h e  a p p l i c a t i o n .  T h e  
r e v i e w e r s  h a v e  t w o  w e e k s  t o  r e t u r n  t h e i r  c o m m e n t s  t o  t h e  D e v e l o p m e n t  S e r v i c e s  D i v i s i o n .  T h e n  t h e  
D e v e l o p m e n t  S e r v i c e s  D i v i s i o n  w i l l  p r e p a r e  a  r e p o r t  r e g a r d i n g  t h e  p r o p o s a l ’ s  c o m p l i a n c e  w i t h  a p p l i c a b l e  
c o d e s  a n d  t h e  C i t y ’ s  r e v i e w  c r i t e r i a .   
 
A f t e r  r e v i e w  o f  t h e  a p p l i c a t i o n  a n d  a n y  s t a f f  o r  p u b l i c  c o m m e n t s ,  t h e  D e v e l o p m e n t  S e r v i c e s  D i v i s i o n  s t a f f  
w i l l  f o r w a r d  a  r e p o r t  a n d  r e c o m m e n d a t i o n  t o  t h e  H e a r i n g  E x a m i n e r  p r i o r  t o  t h e  h e a r i n g .  T h i s  r e p o r t  w i l l  b e  
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